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[bookmark: _GoBack]Progress Report for Basic Support Services
REQUIREMENTS FOR USE OF THIS SAMPLE DOCUMENT:  245D license holders are responsible for modifying this sample for use in their program. At a minimum, you must fill in the blanks on this form. You may modify the format and content to meet standards used by your program. This sample meets compliance with current licensing requirements as of August 1, 2022. Providers remain responsible for reading, understanding and ensuring that this document conforms to current licensing requirements. DELETE THIS HIGHLIGHTED SECTION TO BEGIN MODIFYING THIS FORM. 
Person name: ________________________________________________________________________________
Program name: ______________________________________________________________________________
Reporting period: _____________________________________________________________________________
Date of Report: ______________________________________________________________________________
Report mailed to:  □ Person	□ Legal representative	□ Case manager    □ Team     □ other: _______________
How often has the team requested progress review reports?
	
	Monthly        
	
	Quarterly
	
	Semi-Annually	

	
	Annually 
	
	Other:  [as requested]
	
	Not required



Describe how the program has provided services in response the person’s identified needs, interests, preferences, and desired outcomes as specified in the support plan. Address any other issues as requested by the person, the person’s legal representative if any, or the case manager as part of the support plan addendum:












Please review this report and bring this report with you to the meeting on (date and time): _________________
Meeting location: _____________________________________________________________________________
This report was reviewed and approved by: 
___________________________________________________________________________________________
Name and signature of Designated Coordinator						Date

If you have questions you can contact the Designated Coordinator at: __________________________________
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