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Parent Aware — QDP Online Entry and

Submission Process

Follow the directions below to complete the Quality Documentation Portfolio (QDP) for online
submission.
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Parent Aware — QDP Online Entry and Submission Process

1. Login to Develop with your email address and password to access your Individual
Profile.

2. Choose your Organization from the drop-down menu under your name.

B ABC Preschool & Early Learning Center w  [-u]3

——— | (Z) Stephanie Mckeetest

#140979
I ABC Preschool & Early Learning ...

ﬁ Change Password
lieve, Yl
Easn + Organization Pro file

(# Logout

3. Click on the Quality tab.

Status | Org Details | Program info | Classrooms | ReFEL" IEmpInyees | RBPD | Reports | Document Vault

To view the Quality Dashboard:

a. Click on the Quality Dashboard button

ils | Program Info Classra-:ums Quality Empln},'ees REPD | Reports | Document Vault

& The quality dashboard has moved

Your Quality Dashboard can be accessed from the menu on the left side of your screen. Or just dick the button
bedow!

e Quality Dashboard

b. Navigate to the left-hand navigation and select the three lines. Select the
Quality Overview.

Develop Help Desk 7/1/2026
844-605-6938 or support@develophelp.zendesk.com 2


https://identity.newworldnow.com/account/login?returnUrl=%2Fconnect%2Fauthorize%2Fcallback%3Fclient_id%3DSW5zaWdodCBSZWdpc3RyeSBNTiBWNiAoUHJvZCk%253D%26redirect_uri%3Dhttps%253A%252F%252Fapp.developtoolmn.org%252Fsignin-oidc%26response_mode%3Dform_post%26response_type%3Dcode%2520id_token%2520token%26scope%3Dopenid%2520role%2520email%2520profile%2520nwn.insight.elearning.webapi%2520nwn.insight.webapi%2520nwn.insight.identity.webapi%2520offline_access%26state%3DOpenIdConnect.AuthenticationProperties%253DhC36xeaVwz5iE87PJb-qCAPLegq5by8R_VYm9waR7MWkJ33c5xnZHYtL9PdpDkStw7bfiacVcRwkwuTNA8K4dCxQP70mVeOBIyR-TwnGY0THRLt7mmsCD87Rh8PP71K7Jdff4_9mk3a6zSvjJvwKvFXLoeK-M2H1WcTYWbQW2XaINJu7E7qWLlXYbjxCHdZCO9X7IatOV_VgN1Qc-8D1MZyJX7RBqKXuTZrMKde9ehel52fHSTgv8E3ekv3lVoaH_xS0lGg1d4TvCSk3HWdQdRDJlylMYBpbMRhGbqlajxXIaX9knNVwCXwCKQndrbwTzV3_x4-OCZ27vnFi3iOxt6bS5E_GEo5LIJWnhLjTLDs%26nonce%3D637695647143933483.NjZmMTA1N2YtMDkzNC00MDYyLWI2Y2EtOTZkOTA2MTNjMmY4MmNmNjc4YjEtYWQ1My00NzVlLWFhMWYtM2U0NzFjM2E2NTNi%26ui_locales%3Deng

Parent Aware — QDP Online Entry and Submission Process

E develop

develop

Organization Profile

Quality Overview

Invoices

4. View your active cases and other existing cases in two ways:
a. View 1:

i. Locate your current Parent Aware Rating case by going to the
current Active Cases section. This will display your recent cases. Click
on the Case Details button of the current Parent Aware case to view
the case details.

[ & Active Cases I

Porent Porent
Awnre Aware

A58 1D FATAGE Cass D #34631
Parent dware Quality Impraverment Supports (315)
Caze Status Applied Case Status Finakzed
L]

et Steps

WhER YOUT prOgTam's Quality DoCumentation Portolio s complste, Clkok nNﬁtSmps.

tha "Submit for Rating” Button 1o bogin the tubmicgian protoce. B0 oot
ennnect with your prograem's Parent Aware Guality Coach before o addiional action |5 necded at this time.
submitting. Due by 06302023

“

ii. Click on the Quality Documentation Portfolio button located on the
Rating Case Detail page.
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Parent Aware — QDP Online Entry and Submission Process

7r Rating Case Detail

Current Rating
Not Rated

Parent
Aware

ABC Preschool & Early Learning Center
 Published Rating Not Rated / @Valid Through N/A

e Quality Documentation Portfolio

Case Status “Appnea o Review Application
o

b. View 2:

i. Click on the Case History button. This will display your complete case
history.

%22 Quality Dashboard

OrglD #147614

Chun Li's Child Care -urrent Ratir
License #1123517 i
Two-Star Rating
@ Parent Aware One-Star Rating 8 Rating Start Date 12/31/2024
To learn more about One-Star Rating, please see the Parent Aware One- @ Rating Valid Through 12/31/2026

Star Rating Change web page. For licensed programs that are not
currently participating in Parent Aware, click the button, *One-Star Print Parant Aware Cartificate
Rating Options®, below to view your options.

One-Star Rating Options =

— | J

ii. Click on the Quality Documentation Portfolio button located on the
Rating Case Detail page.

“ Rating Case Detail

Parent
Awmre

g 10 b
ABC Preschool & Early Learning Center
i Pubiiorst g Moot om0 i Prrougn M,

— 5 =
Parent Aware Quality Documentation Portfolio

Case Status “wppmer

% A | DRSPS
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Parent Aware — QDP Online Entry and Submission Process

SELECT STAR-LEVEL GOAL

1. Click on the Quality Documentation Portfolio button.

Quality Documentation Portfolio

2. Displayed is the Quality Documentation Portfolio page.

¥ Quality Documentation Portfolio

3. Click the Star-Level goal edit button to select the Rating you are requesting. The
Star-Level goal selected will impact which indicators are required for submission.
Indicator categories may be added or removed based on your selection.

star-Level goal: No Selection (§) "

Mo Rating Submission Desding

Ak Sebect Star-Level goal

Flmans snlect a Exar-Lavel goal 5 balp guide you whis complesiog the Quaiity Dosumertation Parfolis

4. Select the desired Star-Level goal from the drop-down list and click Save.

Star-Level goal

Please select the rating you are requesting.

Select Star-Level goal v
Select Star-Level goal
Two Stars

Three Stars

Four Stars
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Parent Aware — QDP Online Entry and Submission Process

Star-Level goal

Please select the rating you are requesting.

Four 5tars

Yous can change your requested Star-Level goal prior to submitting your QDP
evidence.

Save Close

5. Click Yes to update your Star-Level goal.

?

Update Star-Level goal?

Updating the Star-Level goal will impact whal indicators are
required for submission. Indicator categories may be added
or removed as a result of this change.

Would you like to update your Star-Level goal?

I

6. Your selected Star-Level goal will be displayed. You have the option to change your
requested Star-Level goal prior to submitting your QDP evidence.

Star-Level goal: Four Stars (@
= Four Stars Submission Deadline 03/31/2026

if you would like to change your Star-Level goal, click the @ abowe.

QDP ENTRY INSTRUCTIONS

From this page you can:

e Review and complete the sections in any order.
¢ Save any section and come back later.

See the section Return to a saved QDP for more information about that step.

Develop Help Desk 7/1/2026
844-605-6938 or support@develophelp.zendesk.com 6



Parent Aware — QDP Online Entry and Submission Process

—
Basic Requirements ik action required
Teaching and Relationships with Children A sctioe required
Relationships with Families ik wct " 4

go—
Asseszment and Planning for Each Individual Child A aciio |
Professionalism ik action required
Health and Well-Belng A et requirsd

e To review a specific section or Category of the QDP, click on the Review button.

e If a section is not completed it will display “action required”

A\ action required

e If a section is completed it will display “confirmed”

[~] confirmed

QDP SECTIONS AND CATEGORIES

Review each QDP Section or Category in any order you choose and save the information.
The QDP Indicators are displayed based on the Star-Level goal that is selected. Indicators
are grouped by Category versus Star Level. All sections of the QDP must be reviewed
and completed to submit.

For each Indicator, take the following steps:

¢ Read the instructions

mﬂ DEPARTMENT OF CHILDREN,
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Parent Aware — QDP Online Entry and Submission Process

e Check all appropriate boxes

¢ Upload evidence, if necessary and available (See instructions for How to Upload
Indicator Documents).

e Add text explanation of evidence, if necessary.

NOTE: The sections shown in the example screen shots below use the Full-rating Pathway
as an example.

All sections of the Quality Documentation Portfolio must be reviewed and completed in order to submit for rating

Basic Requirements A\ action required

Teaching and Relationships with Children A\ action required

Relationships with Families A\ action required

Assessment and Planning for Each Individual Child A\ action required

Professionalism A\ action required

Health and Well-Being

A\ action required

COMPLETING AND SUBMITTING THE QDP

Category example used: Teaching and Relationships with Children section.

1. Click on the Review button.

Teaching and Relationships with Children A action required D

2. Read the instructions for each Indicator and take the following steps:

a. Check all appropriate boxes for your program’s evidence.

Develop Help Desk 7/1/2026
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Parent Aware — QDP Online Entry and Submission Process

F T1.1 - Routines: Program uses consistent routines to suppoert children,
Sulbmiz: One dally routine for each age group served. Each daily routine must identify age group. 4 separace daily routine must be submitted for each age group served.
Age groups for Parent Awore
For Child Care Cemers

& Indane (6 weeks te 15 manchs)
# Toddler (16 32 mormhes)
= Prewchas (33 manths i Frat day of kindergarten]

For Family Child Care Programs
& |InfanuTodaler (B weshs o 22 moms)
= Preschool (24 months o firs: day of kindergarten)

Check the boxes below Lo canfirm that your documentation meets the following criteria: Check the appr‘oprl ate
| b SubhmiTted o SEparae dady routing for Sach SZe FraisD Wy PIOTany Serves. boxes in this Indicator.
The sge group for each routine is dearly identified on my documentation.

b. Upload any evidence, if necessary and available. If evidence is required, the
Documents are required box will be highlighted brown.

Evidence

I will prenvidie this. evidencoe by mail

i\ Documents are reguired.

Plesse cick the "Add Fles” bulion to uwplosd docurne s,

Tha fodewan g fils lyses &' & S00aglinl
Ao, decx. xiv, g pdind, ppt. ppce pag. g bep, g¥_pag. pub o S os

There are two options:

i. Upload the evidence by clicking on the +Add files button, OR

When required
documentation has been
1wl provide shiis evidence by mail. up|°aded‘ the brown

e Fie highlight around the
'No documents have
R < been added” box no
. longer displays. [¢]

Sizs P14 00

Evidence

The fallzwnng Sl Tpes ars scos pued
s, decx, xh, iy, pf, o, ppe. PRt jpeg. jpa. bmp, g, pag, pob, tH 1,z

ii. Click on the I will provide evidence by mail button.

m‘ DEPARTMENT OF CHILDREN,
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Parent Aware — QDP Online Entry and Submission Process

Evidence

I will prowvide this evidence by mail. +-

f the "I will provide
his evidence by mail”
button is checked the
brown highlight around

[

D Mo documents have been added.

Click the "Agdl Fles" DUTTGN 10 Wposd Jo0smens.

the "No documents
|have been added” box
no longer displays and

Th follcming fils oygsn &re sowpted

dec. docx, vh, sy, gl el ppte, jpeg. jog. Bme. gilpng. pub, 5% 5. oft

now is blue.

NOTE: If evidence is required and the program does not upload evidence or
select the checkbox, the QDP section will save, but it that Category will
display an “action required”.

Teaching and Relationships with C

Inelationships with Fa miliesl

Assessment and Planning for Each Individual Child

As an example, Indicator
T1.2 was not completed in
the Teach and Relationships
with Children Section.

A action required

Click on Review button to
complete the Indicator.

Develop Help Desk
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Parent Aware — QDP Online Entry and Submission

P 112 - Lesson plans: Program uses lesson plans aligned with ECIP domains.

Taibree Tine legiem plae for sach age procp sermd. A leasan plan may irchide muisinle age greups seeed, but mut thes inteetional planring that indludsy specific, apge-
appropriate activities for sach age group served

OFTIONS:

Option A A lessan plan template creaned by the publisher of an aligned osrriouium ool that ircludes the pristed name af the tool

OoR

Option B: Each lesson plan must be labeled with acleas thres age-appropriace/specific EQF domains. One of the three ECIP domains must be Physical and Movernent Development.
Age grougs For Parent Avwares:
For Child Care Carars

* Infare [ weeks 1o 15 mandhs)
+ Toddher {1610 32 months)
s Preschosd (33 mornhes o firss day of kindergaren]

For Family Child Care Frograms
« Infare/Toddier | weeks 1o 23 manths)
« Preschos! [24 moeths to firss day of kircergarer]

Check the bexes below to confirm that your decumentation meets the fellowing criteria:
| prefer 1o apt-eut of this Indicanr.
| haver submitted ane bessan plae for sach age grosp my program serves
The age group for each lesson plan is deadly identfied on my docwmentation,
Crption A
Thee lesson plan submited is created by the publisher of an algned curricalum toal and includes the prnted name of the tedal,
Cotion B
The lesson plan submitted is labeled with at least three age-approprinteispectfic ECIP domains. Scroll thr‘Dugh the QDP
One of the thres age-sppropristeispecric I0IP domaire Isheled on the submitted lesson plan is Physicsl and SE'CtiOH I.Il'ltl| VOLI see thE
Indicator that needs
Evidence attention, highlighted by
1 vwill reenviele: this videres by mnil a brown box

i\ Docurnents are required.

Fiease Chick The "ASd Files™ BuRan 50 upicad documens,

Process

c. Add an evidence note, if necessary. The Evidence Notes box can be used to
provide an explanation or clarification for the evidence that you submitted for
the Indicator. Evidence itself cannot be entered into the text box to fulfill the

Indicator requirements.

Evidence Notes

There are my avidence notes for this indicator.

11
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Parent Aware — QDP Online Entry and Submission Process

A program can opt out of an Indicator that is required. A warning message
will pop up that asks you to confirm you want to opt out.

Warning!

3. Click on the Save button at the bottom of the page at any time to save your
progress or when completed with the section. It is recommended to save progress
throughout the submission process.

Evidence Motes

F T1.3a - Corricwlum use: Program uses o carriculum aligned with ECP domains soross all age groups,

4. A pop-up window will ask you to select an action after saving. Click No to return to
the main Quality Documentation Page. Click Yes to continue working on the current
Category.

Develop Help Desk 7/1/2026
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Parent Aware — QDP Online Entry and Submission Process

Changes Saved

Do you want to continue working on this category now? You
may return back to the QDP at anytime.

“

5. When all QDP sections are completed, the Submit for Rating button will turn blue.
Click on the Submit for Rating button when you have reviewed your QDP and are
ready to submit.

&l sections of the Quality Decumentation Pertfolio must be reviewed and completed in erder to submit for rating.

—
Bagic Requirements -] completed
Teaching and Relationships with Children “leampleted
Relationships with Families completed
Assessmant and Planning for Each Individual Child [ completea h—
Professionalism “lenmpletad
Health and Well-Being campleted 1

i o Submit fior Aating

6. Select Yes to submit the Quality Documentation Portfolio. Click No if changes still
need to be made before submission. Once the QDP is submitted you will not have
access to make changes.

m1 DEPARTMENT OF CHILDREN,
YOUTH, AND FAMILIES

13



Parent Aware — QDP Online Entry and Submission Process

s

Submit for Rating?

Once submitted, the Quality Documentation Portfolio will be
unavailable during the rating process.

If access to the QDP is still needed to make changes, then
click NO.

7. Important: A program can access, work on, and save progress in their Quality
Documentation Portfolio prior to the start of a cohort, but the QDP cannot be
submitted until the cohort begins. A warning message will display if a QDP is
submitted early.

Cohort Not Started

The QDP cannot be submitted until the cohort starts.

A program may return to continue or complete their saved Quality Documentation Portfolio
at any time prior to submission.

Follow steps #1-4 of How to get to the QDP section of this document.

Develop Help Desk 7/1/2026
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